
SURRY COUNTY PUBLIC SCHOOLS  

MAINTENANCE WORKER (UNSKILLED)  

JOB DESCRIPTION 

 

 
Job Title:    Maintenance Worker (Unskilled) 

Salary Index:   .41  

Reports To:    Maintenance Supervisor 

FLSA Status:   Non-exempt 

 

 

SUMMARY 

Maintains and repairs property of school division by performing the following duties. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may 

be assigned. 

 

 Sweeps, scrubs, waxes, and polishes floor when necessary.  

 Pressure washes windows, door panels, and sills.  

 Empties exterior garbage containers. 

 Transports cafeteria trash and waste to disposal area.  

 Paints exterior and interior buildings when needed.  

 Replaces light bulbs. 

 Cuts and trims grass, and shovels snow. 

 Transports small equipment or tools between departments.  

 Sets up tables and chairs in auditorium or hall. 

 Other Duties As Assigned 

 

SUPERVISORY RESPONSIBILITI ES  

This job has no supervisory responsibilities. 

 

QUALIFICATIONS 

To perform this job successfully, an individual must be able to perform each essential duty 

satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or 

ability required. Reasonable accommodations may be made to enable individuals with 

disabilities to perform the essential functions. 

 

EDUCATION and/or EXPERIENCE  

No prior experience or training. 

 

LANGUAGE SKILLS 

Ability to read a limited number of two- and three-syllable words and to recognize similarities 

and differences between words and between series of number). Ability to print and speak simple 

sentences. 

 



 

MATHEMATICAL SKILLS 

Ability to add and subtract two digit numbers and to multiply and divide with 10's and 100's. 

Ability to perform these operations using units of American money and weight measurement, 

volume, and distance. 

 

REASONING ABILITY 

Ability to apply common sense understanding to carry out detailed but uninvolved written or oral 

instructions. Ability to deal with problems involving a few concrete variables in standardized 

situations. 

 

CERTIFICATES, LICENSES, REGISTRATIONS  

Valid Virginia Driver's License required 

 

PHYSICAL DEMANDS 

The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential 

functions. 

 

While performing the duties of this job, the employee is regularly required to stand and reach 

with hands and arms. The employee frequently is required to walk. The employee is occasionally 

required to sit; use hands to finger, handle, or feel; climb or balance; stoop, kneel, crouch, or 

crawl; talk or hear; and taste or smell. The employee must regularly lift and/or move up to 25 

pounds, frequently lift and/or move up to 10 pounds, and occasionally lift and/or move up to 75 

pounds. Specific vision abilities required by this job include ability to adjust focus. 

 

WORK ENVIRONMENT 

The work environment characteristics described here are representative of those an employee 

encounters while performing the essential functions of this job. Reasonable accommodations 

may be made to enable individuals with disabilities to perform the essential functions. 

 

While performing the duties of this job, the employee is occasionally exposed to wet and/or 

humid conditions, toxic or caustic chemicals, outside weather conditions, and vibration. The 

noise level in the work environment is usually quiet. 

 


